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Marketing & Fundraising Committee Member

Purpose:

The Marketing and Fundraising Committee works year round to form and maintain relationships with various organizations, businesses and the public, as well as to plan events to raise funds for ongoing Africa Book Project expenses. The Committee manages and runs all campaigns for the organization. 

Term of Position and Hours Per Week Required:

Each committee member is appointed to a one-year term and requires approximately 2-4 hours per week and must be available for monthly meetings.  In addition, during events the number of hours per week may increase, depending on the nature of the event. 

Responsibilities:

· Reports to the Executive Director and Associate Director

· Works in collaboration with the Executive and Associate Director on managing and developing new initiatives 

· Manages and runs various fundraising events, including logistics and operation of events

· Proposes and/or develops additional fundraising initiatives

· Encourages, contributes and helps to facilitate new ideas for improvement of Africa Book Project as well as year-round fundraising opportunities

· Assesses previous fundraising projects for their viability, documents and assesses fundraising successes and any need for improvement

· Meets with other committee members at least monthly to plan and coordinate events

· Contacts various media to promote, market and advertise events/fundraising activities

· Designs and produce support materials such as posters and flyers

· Raises awareness of Africa Book Project

· Demonstrates and supports Africa Book Project’s vision, values and strategic direction

· Works as a team member

Skills Required:

· Strong organizational and planning skills

· Works well with a team

· Creative and open to new ideas

· Basic computer skills

· Good communication skills 

· Experience in marketing or fundraising is an asset

[image: image1.wmf]